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Relationship Manager - EDELWEISS FINANCIAL SERVICES LTD
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 Work Experience 

Relationship Manager
EDELWEISS FINANCIAL SERVICES LTD

 January 2015 to Present

Major Responsibility involved in Trading.

Responsibility for the in Active Client account information need to inform the management.
Fill up the De mat account Application forms and need to send the head office
Receiving cheque from the existing consumers regarding the payments for trading.
Responsible for the clearance of trading account. Every day need to inform   to client about market.
Skills Used
i have maintain every thing like admin management ,sales, service for online trading  in equity commodity and currency  can manage   ,I have experience from all segment of Financial Management  organization.

Admin Manager (Business Executive)ARENA ANIMATION
Tirupati, 

Andhra Pradesh

2014 to 2015
Responsibilities -
• Responsible for the entire office admin related aspects.
• Responsible for explaining about the Course details. Collecting the amount from Students. Interacting with Students on regular basis to collect the Installments due fees amounts.
• Regular meetings with Manager regarding the Office oriented objects. (Sending the collection amount, explaining about the due amounts.).
. Sending the Status Report, Daily Report to the Management on Daily basis.
• Sending the Bank Statements to Manager which all paid relating to office necessity.

Branch Co-Ordinator--INDIA INFO LINE LTD - 

Tirupati, Andhra Pradesh
November 2010 to June 2012

Responsibilities_
Major Responsibilities involved in Trading.
Receiving Cheque from the existing consumers regarding the payments for trading.
Responsible for the clearance of Cheques.
Responsible for the Admin related aspects.

Senior Operations Executive--ICICI Bank - Hyderabad, 

Andhra Pradesh

2006 to 2009

Responsibilities -
• Responsible for verification calls regarding the status of the Credit Cards.
• Informing the status to the Consumers whether they are eligible or not for availing the Credit Card.
• Interacting with Customers for confirming the details whichever mention in the application on regular basis.
• Regular follow- ups with Operations Manager for providing the status on received applications.
• Sending the Daily Status Report.

Business Development Executive--Standard Chartered Bank - Hyderabad,

 Andhra Pradesh
2005 to 2006

Responsibilities -
• Responsible for verification calls regarding the status of the Credit Cards.
• Informing the status to the Consumers whether they are eligible or not for availing the Credit Card.
• Interacting with Customers for confirming the details whichever mention in the application on regular basis.
• Regular follow- ups with Operations Manager for providing the status on received applications.
• Sending the Daily Status Report.
Career objective

          Implementation of academic expertise to the exhaustive ax tent in service of the Organization and rising to the expected levels there by becomes an indispensable asset for my entry

Educational Back ground

Professional Qualification 


Post graduate in Master of Business Administration (MBA) with HR as specialization from 

Annamalai -University.
Academic Qualification

Bachelor of commerce from Sri Venkateswara University 

Board of Intermediate Education 

Board of Intermediate

CEC--CIVICS ECONOMICS COMMERS --D R W JUNIOR COLLEGE-GUDUR (NELLORE) ANDHRA PRADESH.

SSC-- Z P GIRLS HIGH SCHOOL-GUDUR, NELLORE ANDHRA PRADE

Strengths
Hard Work.

Punctuality.
Technical Qualifications:

Technical skills:  Operating Systems, Windows

                Packages- MS office, MS-Excel, MS-Word, Basic
PERSONAL PROFILE

    NAME                      : J.Jhansi

    FATHER’S NAME            : J. Venkarathnam

    DATE OF BIRTH             : 23-12-1982

    SEX                        : Female

    NATIONALITY              : Indian

    RELIGION                  : Hindu

    MARITAL STATUS           : Married

    LANGUAGES KNOW         : Telugu , English, and Hindu                   

    PERSONAL TRAILS          : Positive Attitude, Adaptive, Respective

    HOBBIES                   : Listening Music , Watching TV        

DECLARATION:
I here by declare that the above written particulars are true to the best of my

Knowledge and belief.

Date: 

Place: Tirupathi                                                 Yours sincerely

                                                                  (Jhansi)
